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	Scheduling Outpatient Procedures


Definition/Purpose: To provide the optimal standard of care for our Children’s Cancer Alliance Patient’s, strict adherence to chemotherapy protocols and regimens must be maintained. Outpatient procedures will be scheduled in conjunction with the patient’s treatment protocol roadmap.

Personnel Responsible:  Front office staff, nursing personnel in conjunction with Same Day Services Scheduling at Fountain Valley Regional Hospital and South Counties Pediatric Critical Care.

Procedural Steps for the Nurse: The Oncology nurse is responsible for anticipating when outpatient procedures (lumbar punctures, bone marrow aspirations or infusions not done in the CCA office or infusion center).

· A calendar of anticipated procedures will be provided approx. every other month to Same Day Services at Fountain Valley Regional Hospital.

· Changes to that calendar will be updated as necessary.

· If procedures will be done within the pediatric department, the nurse will contact the charge nurse on the pediatric floor.

· Within a few days of admission lab results and orders will be faxed to the receiving department.

Procedural Steps for the Office Staff: The office staff is responsible for all pre-authorizations for procedures.

· She will check the anticipated calendar of procedures and begin the authorization process

· She will contact families as needed for updated information.

· She will coordinate with South Counties Pediatric Critical Care who provides conscious sedation for the procedures.
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