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	Sample Medications


Definition/Purpose: Sample medications are dispensed to patients free of charge to assist in the initiation of a medication regimen. This policy is intended to provide guidelines for the management of sample distribution.

Personnel Responsible: Nurses, Medical Assistants (MAs)*

*Refer to practice-specific job description for MAs.

Policy:
It is the policy of {Practice Name} to account for and control the dispensing of sample medications for patient use.

Procedural Steps:

A. Sample medications are intended to assist patients in getting started on their medications. Sample medications may be dispensed to patients under the direction of the physician and should not be given to or taken by patients without the full knowledge of the physician. Sample drugs are not to be taken by or given to any employee.

B. Whenever possible, sample medications should be dispensed in the manufacturer’s labeled package. An additional label should be attached to the package with the physician’s name, patient’s name, date dispensed, and directions for use. If sample drugs are not dispensed in the manufacturer’s package, the drug and dosage must be clearly marked on the container.

C. All samples of narcotics and sleeping medications are to be logged in upon receipt from the drug company representative and logged out as dispensed when administered to the patient. This log will include the date, name of patient, name of drug, dose dispensed, amount wasted (if any), and amount remaining in inventory.

D. The expiration dates for the samples are to be checked prior to dispensing to patients. Any expired drugs are to be disposed of in a hazardous waste container.

Patient/Caregiver Instructions:

All directions for use should be given in writing to the patient and/or caregiver as well as reviewed with the patient by the dispensing personnel.

Documentation:

A. Medical Record

Document medication name, strength, date and quantity dispensed, and directions for use.

B. Billing

Sample medications should never be billed, as they are to be provided free of charge.

Manufacturer Sample Receipt and Sign-In Log
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Product and Dose
	Quantity
Received
	Expiration
Date
	
Lot Number
	
Manufacturer
	Representative Signature

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	


Drug Sample Dispensing Log

	
Date
	
Patient Name
	
Product and Dose
	Quantity
Received
	Expiration
Date
	
Lot Number
	Nurse’s or MD’s Initials

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	


Controlled Substances Perpetual Inventory 
Drug _______________________________

	
Date
	
Patient Name
	Quantity
Given
	Quantity*
Discarded
	Inventory
Remaining
	Expiration
Date
	Lot Number
	Nurse’s or MD’s Initials
	Witness*
Initials
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